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Appendix 9: New Taught Programme Accreditation Flowchart Levels 6 to 10 on the NFQ 
  

Stage 1: Design of New Taught Programme (PP1)

Protocol

New Programme Accreditation Flowchart (Level 6 to Level 10 on the NFQ)

Review of Programme Demand

Responsibility

Programme Leader/Programme 
Development Team

Indicative 
Timeline

Forward PP1  to Senior Management

Complete New Programme Proposal Form 
(PP1)*

Submit PP1  to Head of Department

Submit PP1  to the Office of the Vice President 
for Academic Affairs & Registrar

PP1 considered by Senior Management

Decision of Senior Management relayed to 
Vice President for Academic Affairs

PP1 considered by Programme Planning & 
Validation Committee

Recommendation from PPVC considered by 
Academic Council

Decision of Academic Council reported to 
Governing Body

Programme Leader/Programme 
Development Team

Programme Leader/Programme 
Development Team

Head of Department/Faculty/
Campus

Vice President for Academic Affairs

Senior Management

Office of the President

Vice President for Academic Affairs

Vice President for Academic Affairs

Vice President for Academic Affairs

 W
IT

HI
N 

6 
W

EE
KS

Note:  In the case of Collaborative and Joint Awards, there may be a modification to the process.

*Link to PP1 Form - https://www.itcarlow.ie/resources/quality/quality-policies-procedures.htm 

https://www.itcarlow.ie/resources/quality/quality-policies-procedures.htm
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Stage 2: Development of New Taught Programme (PP2)

Protocol

New Programme Accreditation Flowchart (Level 6 to Level 10 on the NFQ)

Programme Development Team prepare 
programme submission document (PP2)**

Responsibility

Programme Leader/Programme 
Development Team

Indicative 
Timeline

Evaluation of Submission by VPAA, in consultation 
with the Teaching and Learning Centre using 

Checklist Criteria

PP2 submitted to Head of Department/Faculty/
Campus

Sign-off of new programme submission (PP2) by 
Head of Department/Faculty/Campus

Submit PP2 to VPAA

VPAA advises Head of Department/Faculty/
Campus of any modifications

Head of Department/Faculty/Campus informs 
Programme Development Team of any 

modifications

Modifications completed

Modified PP2 submission lodged with the VPAA

Acknowledgement of programme submission (PP2) 
by VPAA

Programme Leader/Programme 
Development Team

Head of Department/Faculty/
Campus

Head of Department

Vice President for Academic 
Affairs

Vice President for Academic 
Affairs

Head of Department/Faculty/
Campus

Programme Leader/Programme 
Development Team

Head of Faculty/Campus/
Department

Vice President for Academic 
Affairs

W
IT

HI
N 

4 
W

EE
KS

   
W

IT
HI

N 
3 

W
EE

KS
   

 
 
**Link to PP2 Form - https://www.itcarlow.ie/resources/quality/quality-policies-procedures.htm 
 
 

https://www.itcarlow.ie/resources/quality/quality-policies-procedures.htm
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Stage 3: Evaluation of New Taught Programme

Protocol

New Programme Accreditation Flowchart (Level 6 to Level 10 on the NFQ)

Programme Evaluation Panel Date and Membership 
agreed

Responsibility

Vice President for Academic 
Affairs

Indicative 
Timeline

W
IT

HI
N 

12
 W

EE
KS

Response to Programme Evaluation Report

Programme Submission Document and necessary 
documentation sent to Programme Evaluation Panel

Programme Evaluation Panel Briefing and Meeting

Programme Evaluation Panel issue Evaluation Report

Final Report (Programme Evaluation Report; 
Development Team Response; Programme 

Schedule; Abstract on Programme) submitted

Consideration of Final Report and overall 
recommendation † 

Evaluation Panel determination considered by 
Programme Planning & Validation Committee

Recommendation from Programme Planning & 
Validation Committee considered by Academic 

Council

Decision of Academic Council reported to Governing 
Body for approval

Vice President for Academic 
Affairs

Vice President for Academic 
Affairs

Vice President for Academic 
Affairs

Programme Leader/Programme 
Development Team

Head of Department/Faculty/
Campus

Evaluation Panel

Vice President for Academic 
Affairs

Vice President for Academic 
Affairs

Vice President for Academic 
Affairs

 † In the case of Level 10 Awards following consideration by the  Institute of Technology Carlow Evaluation 
Panel - The Programme is subject to QQI Process & Approval.

NOTE: Timelines are subject to Independent Evaluation Panels
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Stage 4: Accreditation of New Taught Programme

Protocol

New Programme Accreditation Flowchart (Level 6 to Level 10 on the NFQ)

Inclusion of Programme Title to the Institute 
Order in Council

Responsibility

Vice President for Academic 
Affairs

Indicative 
Timeline

Su
bj

ec
t t

o 
Pa

ne
ls

Issue Statement of Council and Certificate of 
Accreditation to Head of Faculty/Campus/

Department

Vice President for Academic 
Affairs

 
 

Stage 5: Withdrawal of Taught Programme (PP3)***

Protocol

New Programme Accreditation Flowchart (Level 6 to Level 10 on the NFQ)

Submit proposal for withdrawal of a taught 
programme to VPAA

Responsibility

Head of Faculty/Campus/
Department

Indicative 
Timeline

Su
bj

ec
t t

o 
Pa

ne
ls

Recommendation from PPVC considered by 
Academic Council

Forward proposal to Senior Management

Decision of Senior Management relayed to Vice 
President for Academic Affairs

Decision of Senior Management considered by 
Programme Planning & Validation Committee

Decision of Academic Council reported to 
Governing Body

Remove programme from Institute Order in 
Council

Vice President for Academic 
Affairs

Office of the President

Vice President for Academic 
Affairs

Vice President for Academic 
Affairs

Vice President for Academic 
Affairs

Vice President for Academic 
Affairs  

***Link to PP3 Form - https://www.itcarlow.ie/resources/quality/quality-policies-procedures.htm 
 

https://www.itcarlow.ie/resources/quality/quality-policies-procedures.htm

